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INOJIUTUKA
00padOTKHU NEePCOHAIBbHBIX JAHHBIX

1. O0ue moJ10KeHUA

1.1. Hacrosmas Iloautuka oOpaOOTKM TEpPCOHANBHBIX JaHHBIX (nmanee — IloauTHka)
MYHHULUOAIBHOTO O0/PKETHOTO 00pa3oBaTEIbHOIO YUPEKICHHS JOMOJHUTEIEHOTO 00pa3oBaHMs
"[louMHKOBCKUN JETCKO-IOHOLIECKUH HEeHTp" (nanee — YupexaeHue) onpeaeser ueiarn oopadoTku
MEPCOHANBHBIX JTaHHBIX, KaTETOPUU M TepeueHb O00padaThIBAEMBIX NEPCOHATIBHBIX TaHHBIX,
KAaTeropuu CyOBEKTOB, MEPCOHAJIbHBIE JAHHBIE KOTOPBIX 00paldaThIBAIOTCSA, CIIOCOOBI, CPOKU HX
00pabOTKH M XpaHEHHSI, TIOPSIIOK YHHUTOKEHUS IEPCOHABHBIX JaHHBIX TIPU TOCTHKCHHUH TIETIEH UX
00palbOTKH WM MTPH HACTYIJICHUN WHBIX 3aKOHHBIX OCHOBAHHH B Y UPEkKICHUH.

1.2. JlokanbHbIE HOPMATHBHBIC aKTHl M MHBIE JJOKYMEHTHI, perilaMeHTHPYIOIHe 00paboTKy
NEPCOHANIBHBIX JIAHHBIX B YUpPEXACHUH, pa3pabaTeIBalOTCA ¢ yuyeToM noioxeHui [Tomutuku.

1.3. leiictBue IlomuTuku pacmnpocTpaHsieTcss Ha MEpPCOHANbHbIE JaHHbBIE, KOTOpHIE
Yupexenne o0padbaTeIBacT ¢ HCTIOJIb30BAaHUEM U 0€3 MCTIOJb30BaHUS CPEJICTB aBTOMATH3AIIHH.

1.4. B IlonuTuke UCNIONB3YIOTCS CIENYIOLINE TOHATHS:

* TIEpCOHAIbHBIC JaHHBIE - JTF00ast WH(OPMAIHS, OTHOCSIIAACS MPSMO WJIH KOCBEHHO K
OTIpeICICHHOMY WJIH OTpesiesiieMoMy (pu3udeckomy JHIy (CyOBEKTY MepCOHAIBHBIX TaHHBIX);

* TEpCOHANbHBIC JAHHBIC, pa3pelieHHbIE CYOBEKTOM TEPCOHAIBHBIX JAHHBIX IS
pacrpoCcTpaHeHusl, - MEPCOHATIbHBIC JaHHBIE, TOCTYN HEOTPAHUYEHHOTO KPyTa JIMI] K KOTOPBIM
MPEAOCTABICH CYOBEKTOM TMEPCOHANIBHBIX JaHHBIX MyTEeM Jladyd corjacusi Ha o00paboTKy
MEPCOHANBHBIX  JIAHHBIX,  Pa3pelICHHBIX  CYOBEKTOM  MEpPCOHAIBHBIX  JAaHHBIX  JJIs
pacnpocTpaHeHus: B MOpsIKe, TpeaycMoTpeHHOM DenepanbHbiM 3akoHOM OT 27.07.2006 Ne
152-®3 (nanee - 3akoH);

* omepaTtop MepCOHATBHBIX JAaHHBIX (Omeparop) - YUpekIeHUE - OPUIUYECKOE JIHUIO,
CaMOCTOSITEJIbHO ~WJIM COBMECTHO C JIpyTUMM JIMI[aMH  OpraHusymomee u  (Win)
OCYIIECTBIIAIONIEe OOpabOTKY TMEpPCOHANBHBIX JAaHHBIX, OINpEACNAIoNee Ienu o0paboTKu
MEPCOHATBHBIX JIAHHBIX, COCTAaB TEPCOHAIBHBIX NTAHHBIX, MOJUICKANINX 00paboTKe, NEeWCTBUS
(omepanun), coBepIIaeMbl€ C MEPCOHATbHBIMU JJAHHBIMU;

* 00paboTka TEpPCOHATBHBIX MAHHBIX - JCHCTBUE (Omepanus) WM COBOKYIHOCTb
JeHCcTBUI (omepainuii) ¢ MepCOHANBHBIMU JAaHHBIMUA C MCTIOJIB30BAaHUEM W 0€3 HCIOJIb30BaHUS
CPEIICTB aBTOMAaTH3allUM, BKIIOYas cOOp, 3alucCh, CUCTEMATH3allMI0, HAKOILJIEHUE, XpaHEHHeE,
yToyHeHre  (OOHOBIIEHHWE,  W3MEHEHHE),  U3BJIEYEHHE,  HCIOJb30BaHUE,  Mepenavy
(pacmipocTpaHeHHle, MpPEIOCTaBI€HUE, AOCTYI), 00e3IMYuBaHHe, OJIOKMpPOBAaHME, YJaJeHUE,
YHUUTOXKEHHUE;

* aBTOMATHU3MpPOBaHHAs 00pabOTKa MEPCOHATBHBIX JAaHHBIX - 00pabOTKa MEePCOHAIBHBIX
JaHHBIX C MIOMOIIBIO CPEJICTB BHIUMUCIUTEIILHON TEXHUKH;



* pacnpocTpaHEHHE MEPCOHAIbHBIX JAHHBIX - JEHCTBUS, HAIPaBICHHbIE HA PAaCKPBITHE
NIEPCOHAJIBHBIX JIAHHBIX HEONPEIEIEHHOMY KpYTY JIULL;

* MPEIOCTABIICHUE MEPCOHAJIBHBIX JAHHBIX - JCHCTBUS, HAllpaBICHHBIE HA PACKPBITHE
MIEPCOHAIBHBIX JIAHHBIX ONPEICICHHOMY JIUIY WIN ONPEIEICHHOMY KPYTY JIMII;

* OJIOKMPOBAHME NEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IMpeKpalieHue oO0paboTKU
MEPCOHANBHBIX JAHHBIX (32 WCKIIOUEHHEM CiIy4yaeB, eciu o0OpaboTka HeoOxoauma aJis
YTOYHEHUS IEPCOHAIBHBIX IaHHBIX);

* YHUYTOXXEHUE [EPCOHAIbHBIX JIAHHBIX - JIEHCTBHUs, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXKHBIM  BOCCTAHOBHUTb  COJEpKAHHWE IMEPCOHAIBHBIX  JAHHBIX B
MHGOpPMAIIMOHHONW CHCTEME MEepPCOHAIBHBIX JaHHBIX U (WIM) B pe3yiabTaTe KOTOPBIX
YHUYTOXAIOTCSI MaTepUaIbHbIE HOCUTEIHU EPCOHANbHBIX JaHHBIX;

* 00e3nMuYMBaHUE TEPCOHAJBHBIX MJAHHBIX - JEHUCTBUS, B pe3ysbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXHBIM 0€3 HCIOJB30BAaHUS JONOJHUTENbHOW HH()OPMALUU ONPEIEeNIUTh
MPUHAITICKHOCTh IEPCOHATIBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHBIX JaHHBIX;

* MH(POpPMALMOHHASI CUCTEMa IMEPCOHANBHBIX JAHHBIX - COBOKYMHOCTH COJIEpPKALIUXCA
B 0a3ax JaHHBIX MEPCOHAJIBHBIX JaHHBIX U 00€CIEUUBAIOIINX UX 00pa0OTKY MH(OPMAIIMOHHBIX
TEXHOJIOTUN U TEXHUYECKUX CPEICTB;

* TpaHCTpaHWYHas TIepeJadya IMEepPCOHANBHBIX MJaHHBIX - I[eperaya MepCOHAbHBIX
JaHHBIX Ha TEPPUTOPUI0 HWHOCTPAHHOTO TOCYAApCTBAa OpraHy BJACTU HMHOCTPAHHOTO
rocyJapcTBa, HHOCTPAaHHOMY (PM3UYECKOMY JIUILY HJIM HHOCTPAHHOMY IOPUINYECKOMY JIHILY.

1.5. YupexneHnue kak ornepaTop epcoHaJbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmronath KOH(QUICHIMAIBHOCTh TIEPCOHAIBHBIX JAaHHBIX, a HMMEHHO He
pacmpocTpaHATh IMEPCOHANbHbIC JAaHHbIE M HE MepeaaBaTh UX TPETHUM JHLAM 0e3 corjacus
CyObeKTa TMEpCOHANbHBIX JAHHBIX WJIM €ro 3aKOHHOTO NPEJICTaBUTENS, €CIM HWHOE He
MPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. Obecnieunth CcyOBEKTaM MNEPCOHAIBHBIX JAHHBIX, MX 3aKOHHBIM MPEICTaBUTEISIM
BO3MOKHOCTh O3HAKOMJICHUS C JIOKYMEHTaMH U MaTephallaMH, COACPKAIIUMHU MX MEPCOHAIBHBIC
JaHHBIE, €CJIM UHOE HE MPETYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3pscHATh cyObEKTaM MEPCOHAJBHBIX AAHHBIX, MX 3aKOHHBIM MPEJCTABUTEISIM
IOPUINYECKHE MTOCIIEACTBHS OTKa3a MPEAOCTaBUTh IEPCOHABHEIC TJaHHbIE.

1.5.4. braokupoBaTh WJIM yHaJsATh HENpPaBOMEpPHO  oOpabaTbIBaeMble, HETOYHBIE
NepCOHaNbHbIE JaHHbIE TM00 00ecreynTh X OJOKUPOBAHUE WK yJaJeHuUE.

1.5.5. Ilpekpatuth 00paOOTKY M YHUUTOXKHUTH WJIH OOC3JIMYUTH IMEPCOHAIBHBIC JIaHHBIC
100 obecreynTh MpeKpaeHrne 0opadoTKM U YHUUTOXKEHUE WM 00€3TMYMBaHNE TIEPCOHATBHBIX
JTAHHBIX TIPU JOCTUKEHUU TIeJIA UX 00pabOTKH.

1.5.6. IIpexpatuth 00pabOTKY MEPCOHANBHBIX MAHHBIX WM OOECIEeUUTh MpEeKpalieHue
00pabOTKH TMEPCOHANBHBIX JAHHBIX B CIIy4ae OT3bIBAa CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
coryacusi Ha 00pabOTKy ero MepCOHANBHBIX NAaHHBIX, €CIM MHOE HE MPEIyCMOTPEHO OTOBOPOM,
CTOPOHOW KOTOPOTO, BHITOJIOTIPUOOPETATENIEM WIIM TIOPYYUTEIIEM 110 KOTOPOMY SIBIISIETCSI CYOBEKT
MEPCOHANBHBIX JIaHHBIX, WM WHBIM COTJAICHHEM MEXAy YUpeKICHHEM U CYObEKTOM
MEPCOHABLHBIX TaHHBIX.

1.5.7. llpuHumate Mepbl, HEOOXOAUMBIC W JTOCTATOYHBIC NI OOECIeUEHHUs BBITIOJHCHHS
00s3aHHOCTEH, TMPEIyCMOTPEHHBIX 3aKOHOM W TPHUHATBIMH B COOTBETCTBUHM C HHM
HOPMaTHBHBIMU IPAaBOBBIMHU aKTaMH.

1.6. Yupexnenue Bupase:

1.6.1. CamocTOSTENTPHO OMNpEAesITh COCTaB M TIEepeueHb Mep, HEOOXOANMBIX U
JOCTAaTOYHBIX ISl O0OecnedeHus] BBINOJIHEHHS O0SM3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM H
OPUHATBIMA B COOTBETCTBHM C HHM HOPMAaTHBHBIMHU TPAaBOBBIMHU aKTaMH, €CIIM WHOE He
MPETyCMOTPEHO 3aKOHOIATEIbCTBOM O TIEPCOHATIBHBIX JAHHBIX.



1.6.2. cnionp30BaTh MepcOHANIbHBIE JaHHBIE CYOBEKTOB IMEPCOHATIBHBIX JTAaHHBIX 0€3 MX
COTJIaCHsI B CITydasix, MPEyCMOTPEHHBIX 3aKOHOIATETHCTBOM.

1.6.3. [IpenocTaBnsTh MEpCOHANBHBIE TAHHBIE CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX TPETHUM
JUIAM B CITyYasiX, IPeyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.4. Ilopyunts 00pabOTKy MEPCOHATBHBIX AAHHBIX IPYrOMY JIMILy C COTJIACHS CyOBEeKTa
MIEPCOHATBHBIX JAHHBIX, €CITU WHOE HE MPEAYCMOTPEHO (eaepalbHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIF0YaeMOr0 C ATUM JIMIIOM JoroBopa. JIumo, ocymecTBistomee o0pabOTKy MEepPCOHATBHBIX
JAHHBIX IO TOPYYEHHUIO YUpexJeHHUs, 005S3aHO COONIOAaTh NMPHUHIUMIIBI M TIpaBUjiIa 0OpaOOTKHU
MePCOHANBHBIX JIAHHBIX, TPEAYCMOTPEHHBbIE 3aKOHOM, COOMOAaTh KOH(PUACHIIMATHLHOCTH
MePCOHANBHBIX JIaHHBIX, MPUHUMATh HEOOXOJUMBIE MEphI, HaIlpaBJICHHbIE Ha OOecIeueHue
BBITIOJTHEHUS 00sI3aHHOCTEH, TTPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaOoTHMKHM, COBEpIICHHOJETHHE Y4YalllUeCs, POJUTENIN HECOBEPILIEHHOJIETHUX
yyalnxcs, WHble CYObEeKThl MEPCOHANBHBIX JaHHBIX (J1ajee - CyObEeKThl MEePCOHAIBHBIX JTAHHBIX )
00sI3aHbI:

1.7.1. B cnyyasix, NpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEIOCTABIATH Y UPEKICHUU
JI0OCTOBEPHBIE TIEPCOHATIbHBIC TaHHBIE.

1.7.2. Ilpn u3MeHEHNN TIEPCOHAIBHBIX JaHHBIX, OOHAPYKCHHH OIMOOK WU HETOYHOCTEH
B HUX HE3aMEJIUTEIILHO COO0IIaTh 00 3TOM Y UpekACHHUIO.

1.8. CyObeKThI mepcoOHANBHBIX JaHHBIX BIIPABE:

1.8.1. [Momy4yath WHPOPMAIHIO, KACAIOIIYIOCS OOpaOOTKH CBOMX IMEPCOHAIBHBIX JTAaHHBIX,
KpOME CIIy4aeB, KOI/1a TaKOM JOCTYH OrpaHuyeH ¢efepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBath 0T YupexaeHHUs] YTOUHUTh NePCOHANIbHbIE JaHHbIE, OJOKUPOBATH UX WU
YHUYTOXXHTb, €CIIM MEPCOHAJIbHBIE JaHHbIE SIBISIOTCS HEMOJHBIMM, YCTAapEeBIIMMH, HETOUYHBIMH,
HE3aKOHHO MOJIYyYSHHBIMHU MJTU HE SBJISIOTCS HEOOXOIMMBIMHU IS 3as1BICHHOM 1€/l 00pabOoTKH.

1.8.3. JlonoiauuTh mepcoHaNbHBIE JaHHBIE OLIEHOYHOTO  XapakTepa 3asBJICHUEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3PEHHUSL.

1.8.4. O6xanoBath ACHCTBHS WK Oe31eCTBIE YUpPEKISHUS B YIIOTHOMOUYSHHOM OpraHe 1o
3aluTe MpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX WX B Cy1€0HOM MOPSAKE.

2. IlpaBoBbIe OCHOBaHNSI 00PAOOTKH MEPCOHATBHBIX JTAHHBIX

2.1. [IpaBoBBIMH OCHOBaHMSIMH OOpaOOTKH TEPCOHATBHBIX JIAHHBIX B YUpEXKICHUU
SIBJISIFOTCS
yCTaB W HOPMATHBHBIE TPABOBbIE aKThl, JJI1 HCIOJIHEHUS KOTOPHIX M B COOTBETCTBHUH C
KOTOPBIMH YUpeKIACHUE OCYIIECTBIISIET 00pabOTKY MepCOHATBHBIX TJAHHBIX, B TOM YHCIIE:

» TpynoBoii koJieKC, HHbIE HOPMATHUBHBIC MPABOBBIC AKThI, COACPKAIINE HOPMBI
TPYIOBOTO MPaBa,

* BIo/)KeTHBIN KOJIEKC;

* Hanorosblil KOJIEKC;
['paxxnanckui KOIEKc;
CeMeiHbBIN KOJICKC;

» denepanbHblil 3aK0H OT 29.12.2012 Ne 273-03 "O06 obOpazoBanuu B Poccuiickoii
Oenepanun"” ¥ NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE MPABOBBIEC AKTHI,

* coluaiIbHOE, IEHCMOHHOE U CTPAax0OBOE 3aKOHOIaTeIbCcTBO Poccuiickoit denepanuu;

* 3aKOHOJATENHCTBO B chepe 0€30MacHOCTH, B TOM UUCIIE AaHTUTEPPOPUCTUUECKOM
3aIIUILIEHHOCTH.

2.2. [IpaBOBBIMH OCHOBaHUSAMHU OOPAOOTKH MEPCOHANBHBIX JAHHBIX B YUPEKICHUU TaKKe



SIBIISIFOTCSL JIOTOBOPBI ¢ (PU3WYECKUMHU JIMIIAMH, 3asBJICHHS (COTJIACHUS, TOBEPEHHOCTH) YUaIIHXCS
U poauTenedl (3aKOHHBIX TMPEACTABUTENICH) HECOBEPIICHHOJICTHUX YYaIlluXCs, COIJIACHS Ha
00paboTKy MEepCOHANTBHBIX TAHHBIX.

S.HCJII/I OﬁpaﬁOTKI/I MEPCOHAJBHBIX JaHHBIX, HX KATCIOpUH U NEPECYCHb, KAaTCropuun
Cyﬁ’beKTOB, MEPCOHAJBHBIC JAaHHBLIE KOTOPLIX OﬁpaﬁaTblBaIOTCﬂ, Cl'[OCOﬁbl, CPOKH HX
OﬁpﬂﬁOTKI/l N XpaHCHUS, IOPAJOK YHHUYTOKCHUSA NMEPCOHAIBHBIX JTaHHBIX

1. Ilesb 00padoTKM: Opranu3anus 00pa3oBaTe/JbHOM JesiTeIbHOCTH 0 J0NOJTHUTEIbHBIM
o01meoOpa3oBaTeJbHBIM IPOrpaMMaM

Kareropun CnenmanbHbie
[lepconanbHbie TaHHBIE

JaHHBIX JaHHBIC

* (haMuITust, IMsI, OTYECTBO;
* 11071,
* TPaKJaHCTBO;
* JIaTa ¥ MECTO POXKJICHUS;
* u3o0pakenue (pororpadus, BHIEO);
* TACTIOPTHBIC JAHHEIC,

* QJIpEC PETUCTPALIUU TI0 MECTY JKUTEIIbCTBA;
* afpec (haKTHIECKOTO MPOKUBAHHUS,
* KOHTaKTHBIC TAHHBIC,

* UHIANBUAYaTbHBIA HOMED
HaJIOT OTIATEIIBIINKA;

* CTPaxOBOU HOMEP MHIUBHIYaTBHOTO
nuneBoro cuera (CHUJIC);

* CBEJICHUS 00 YpOBHE OCBOCHHMS
JIOTIOTHUTENFHOM 00111€00pa30BaTeIbHOM
POrpaMMbl OOYUaIOIIUMCS U JPYTHE
CBE/IeHUs1, 00pasylommecs B mpolecce
peaynzaiuy 00pa3oBaTeNbHON MPOTPAMMBI,
* UHBIC MIEPCOHATIbHBIC JTAHHBIE,
MpeIOCTaBIsIeMbIC (DU3UICCKUMU JINIIAMH,
HEOOXOIUMBIC JIJIS 3aKJIFOUCHUS U UCTIOJTHEHUS
JIOTOBOPOB, HCIIOJTHCHHSI HOPM
3aKOHOJIATENILCTBA B chepe 00pa3oBaHuUs

ITepeyens CBeZicHHS O COCTOSTHUHU

JaHHBIX 300POBbA

Kareropuu

OO6yuaromuecs, UX pOAUTENN (3aKOHHBIC MPEJCTABUTEIIN)
CyOBEKTOB

CHoco6EI ABTOoMaTu3upoBaHHas 00paboTKa U 6€3 cpeICTB aBTOMATU3ALIMH, B TOM YHUCIIE:




* TOJIYYCHHE MTEPCOHATLHBIX JAHHBIX B YCTHOW M MUCEMEHHOU dopMme
06paBoTKE HETMOCPEJICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX TAHHBIX;
* BHECEHHUS MEPCOHAIBHBIX JIAHHBIX B KYpPHAJbI, peeCTPhl U UHPOPMAITUOHHBIC
CHUCTEMBI U IOKYMEHTBI Y UpPEKJICHHUEA.
Cpoxu .
B teuenue cpoka peanuzamnuu 06pa3oBaTeIbHON MPOrpaMMBI
00paboTKu
Cpoxu B TeueHune cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOM JIe] B 3aBUCUMOCTH OT TUIA
XpaHeHHs JIOKYMEHTa, B KOTOPOM COJIEpKaTCsl IEPCOHAIbHBIE IaHHbIE
Hopsnox B cootBerctBuH ¢ [TopsinkoM yHUUTOKEHHS ¥ 003 TMUUBAHUS IEPCOHAIBHBIX
YHUYTOKEHUS |AaHHBIX YUpPEKIAeHHEa B 3aBUCUMOCTH OT THIIA HOCHTENS MEPCOHAIBHBIX JTaHHBIX

2. lleab 00paboTKH: BbINOJHEHHSI GPYHKIIMIA M MOJTHOMOYHIT padoToaaTesisi B TPYA0OBBIX
OTHOLIIEHUSIX, B TOM YHcJe 00sI3aHHOCTel M0 oXpaHe Tpyaa

CHCLIPIEUIBHBIC BI/IOMeTpI/I‘{eCKI/Ie
HepCOHaHBHBIG JaHHBIC NEPpCOHATBHBIC MEPCOHAIBHBIC
JaHHBIC JaHHBIC

Kareropuu

JTAHHBIX

* (daMums, UMsl, OTYECTBO;
* TIOT;
* TPaXXJaHCTBO;
* JlaTa ¥ MECTO POXKACHHUS;
* u3obpaxenue (pororpadus);
* TACTIOPTHBIC JaHHBIC;
* aJpec PerucTpalmu 1o MecTy
JKUTEIIbCTBA,
* aapec GaKTUYECKOTO MPOKUBAHUS;
* KOHTAKTHBIC JAHHBIE;
* WHJWBUJIyaJIbHBII HOMEP
HAJIOTOTLIATENbIINKA,
* CTpaxoBOU HOMEpP
WHIMBHUIYaJbHOTO JUI[EBOTO CUeTa Ceenenus o
(CHUJIC); COCTOSIHUU
* cBeleHMs 00 00pa3oBaHUU, 3I0POBBS

KBaTMUKAIUHU, TPo(ecCunoHaTbHOMI

MOJIFOTOBKE M MOBBIIIICHUN

KBaJIM(pUKauy;
* CeMEWHOE MOJI0KECHHE, HATUYNUE

JIETEH, POACTBEHHBIE CBS3H;

* CBEJICHMs O TPYIOBOM
JIESITEIBHOCTH, B TOM YHUCJIC HATHYNE
MOOUIPEHNUHN, HATPAXKACHUN U (WIIN)
JTUCIIUTUIMHAPHBIX B3BICKAHU;

* JIaHHBIE O PETUCTpalUK OpaKa;

* CBEJCHMS O BOMHCKOM YYETe;

* CBeJECHUS 00 MHBAMIHOCTH;

* cBeAeHHs 00 yaep:KaHuu

N3obpaxenne Ha
¢$b0TO U BHI€O3ATUCH,
MOJIYYCHHBIX C KaMep

HaAOII0IEHUS

Ilepeuenn

JTAHHBIX




AJIMMEHTOB;
* CBE/ICHUS O JI0XOJI€ C MPEbITYLIErO
MecTa paboThI;

* UHbIE TIEPCOHAJIbHBIE IAHHBIE,
nperocTaBisieMble pAOOTHUKaMHU B
COOTBETCTBUHU C TPeOOBAaHUSAMU
TPYJAOBOTO 3aKOHOJATENbCTBA

Kareropun
CyGbeKTOB PaGoTHukm, kKaHIUIATH HA pabOTy (COMCKATEINN)
ABTOMaTu3upoBaHHas 00paboTKa U 6€3 CpeICTB aBTOMAaTU3aLlMU, B TOM YHUCIIE:
CII0coBEI * TOJIyYeHHUE IEPCOHABHBIX JAHHBIX B YCTHON M MUCbMEHHOU popme
06DaGOTKI HETOCPEACTBEHHO OT CYOBEKTOB NMEPCOHATBHBIX IAHHBIX;
p * BHECEHHUsI MEPCOHATBHBIX TAHHBIX B KYPHAIIbI, peeCTphl 1 UHPOPMAITUOHHBIC
CHUCTEMBI U JIOKYMEHTHI Y UpexKICHUS
Cpokm B Teduenue cpoka AercTBUSA TPYAOBOTO J1oroBopa. JJist KaHAUAATOB - B TEUCHUE
060a60TKI CpoKa, HEOOXOAUMOTO JJII PACCMOTPEHUS KaHAUAATYPHI U 3aKJIIOUCHUS
p TPYAOBOTO JIOrOBOpPa
Cpoxn B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOM JIe]1 B 3aBUCUMOCTHU OT TUIa
JOKYMEHTa, B KOTOPOM COJIep>KaTcsl IEPCOHAIbHBIE IaHHbIE, B TOM YHCIIE B
XpaHeHUus
p COCTaBe JIMYHBIX el - 50 jeT
Hopsnox B cootBetctBum ¢ [TopsiakoM YHUUTOXKEHHUS ¥ 00S3TMUUBAHMSI TIEPCOHAIBHBIX
YHUYTOKEHUS | JAHHBIX YUPEXKIECHHS B 3aBUCMMOCTHU OT THIIA HOCHTEIS IEPCOHAIBHBIX JaHHBIX

3. Ilesab 00padoTKHU: peajn3anus rPakIaHCKO-NPABOBBIX 10I0BOPOB, CTOPOHOM,
BbIroionpuodpeTaTeseM UJIH MOJIy4aTeleM KOTOPBIX SBJsieTc YUpexKIeHue

Kareropun
[TepconanbHbIE JaHHBIE
JTAHHBIX
* haMuIus, UMsl, OTYECTBO;
* MACTIOPTHBIE TAHHBIC;
* a/ipec perucTpanuu u (uim) GakTUYECKOTO MPOKUBAHUS;
Tepeuens * KOHTAKTHbIE JaHHbIE;
* UHAWBUYAJIbHBIA HOMEP HAJIOTOIUIATENbIINKA;
AHHBIX
o * HOMEp PacyeTHOro CUETa;
* HOMep OaHKOBCKOM KapThI;
* MHBIE TICPCOHAIIbHBIEC IAHHBIE, MPEJIOCTABIIIEMbIE (PU3NUECKUMHU JTUIAMHU,
HE0OXO0IMMBbIE JIJIs 3aKJIFOUEHUS U UCTIOTHEHUS JOTOBOPOB
Kareropuu
KoHTpareHTsl, mapTHEpHI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
ABTOoMaTu3upoBaHHas 00paboTKa u 6e3 Cpe/ICTB aBTOMATH3AIUH, B TOM YHCIIE:
CrIocoBEL * IOJTy4eHHE MEePCOHANIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CYObEKTOB NMEPCOHANBHBIX JaHHBIX;
o0OpaboTku

¢ BHCCCHUSA IICPCOHAJIBHBIX NAHHBIX B XXYPHAJIbI, PCCCTPhI U I/IH(i)OpMaHI/IOHHBIe
CUCTCMbI U NOKYMCHTBI quexmeHHﬂ




Cpoxku B teuenue cpoka, HEOOXOUMOTO JIJIsl UICTIOTHEHUS 3aKIIFOUEHHOTO JIOrOBOPa
00paboTKHN
Cpoxku B Tedenue cpoka, yCTaHOBICHHOTO HOMCHKIIATYPOM JIe)T B 3aBUCUMOCTH OT THIIA
XpaHCHHUSI JIOKYMEHTA, B KOTOPOM COJICPIKATCSI MEPCOHAIBHBIC TaHHBIC
Iopsinox B cootBeTcTBHU ¢ [TOpsSaKOM YHUUITOXKCHHUS U 00S3THUNBAHUS TIEPCOHATBHBIX
YHUYTOXXEHHMsI | JAHHBIX YUPESKJICHHS B 3aBUCHMOCTH OT THIIA HOCUTEJIS IIEPCOHATBHBIX TAHHBIX
4. Ileab 00padoTKHu: o0ecneueHne 0€30MaACHOCTH
Kareropun
[lepcoHanbHBIC JaHHBIC
JTAHHBIX
Ilepeuenn
* (hammHs, UMs, OTYECTBO;
AdHHBIX * TIACIOpPTHBIC JAHHEIC,
* ajpec peructpanuu u (win) GakTUIeCKOTro MPOKUBAHUS;
* KOHTaKTHBIC JJAHHBIC
Kareropuu [Mocetutenu YupexacHus
CyOBEKTOB
CriocoOsr
o6paGoTK ABTOMaTH3upoBaHHas 00paboTKa U O€3 CPEACTB aBTOMATHU3AIINHN, B TOM YHUCIIC:
* [TOJIyYCHUE MTePCOHATBHBIX JAHHBIX B YCTHOW U MUCHBMEHHOU (popme
HETIOCPEJICTBEHHO OT CYObEKTOB TICPCOHATBHBIX JTAHHBIX;
* BHECEHHU S IEPCOHABHBIX JAHHBIX B )KYPHAJIBI, PEECTPhl U HHPOPMAITHOHHBIC
CHUCTEMBbI U IOKYMEHTBI Y UpEIKICHHUS
Cpoxn B TeueHue neproia HaXoXKJACHUS TOCETUTEISI HA TEPPUTOPUHN Y UPEK ICHHSI
00paboTKH
Cpoku B TedeHue cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPO# JIe)I B 3aBUCUMOCTH OT THIIA
XpAHCHHS JIOKYMEHT, B KOTOPOM COJIEPaTCsl IEPCOHANBHbIE TAHHEIC, B TOM HHCIIe
MUHUMYM 30 JTHEH B OTHONICHHUH 3aIMCe KaMep BUICOHAOIOACHHUS
Topsnox B cootBercTBHH ¢ [TOpsIKOM YHHUTOKEHHS U 00€3THYNBAHKS IEPCOHATBHBIX
YHUYTOXXEHMs | JAHHBIX YUPEKICHHS B 3aBUCHMOCTH OT THIIA HOCUTEJIS IIEPCOHATBHBIX JTaHHBIX

4. YcaoBusi 00padoOTKH MepPCOHATbHBIX JaHHBIX

4.1. YupexxaeHue oCymecTBiIsieT cOop, 3amuch, CUCTEMAaTHU3aIMI0, HAKOTUICHHE, XpaHEHUE,
YTOUHEHHE (oOHOBINIEHUE, U3MEHEHUE), U3BJICUCHHE, HCIIOJIb30BaHME, nepenavy
(pacmipocTpaHeHue, MPEIOCTaBICHUE, IOCTYI), OO0E3NTWYMBAaHHUE, OJIOKMPOBAHHE, YyAAJICHUE U
YHUYTOXKCHHE TEPCOHANBHBIX JIAHHBIX B COOTBETCTBHUU C 3aKOHOJATEIBCTBOM O TMEPCOHAIBHBIX
JTAHHBIX ¥ JIOKATHHBIMA HOPMATUBHBIMU aKTaMU Y UPEKICHUSI.

4.2.Bce mepcoHanbHBIE HaHHbIE YUPEKICHHE IOIy4aeT OT CyOBeKTa NEepCOHATBHBIX
JaHHBIX, @ B CIIy4asX, KOTJa CyObEKT MEpPCOHANbHBIX TAaHHBIX HECOBEPIICHHOJETHUH, - OT €ro
poauTenel (3aKOHHBIX MPEACTABUTEINEH ).

4.3. Tlomyuenue Ha o0OpaOOTKY TEPCOHANBHBIX MJAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
NEPCOHANBHBIX JAHHBIX [UISI PACIPOCTPAHEHUs, YUPEKICHHE OCYIIECTBISIET C COOJIIOIEHUEM
3aIlpeToB U YCIIOBUI, IPEyCMOTPEHHBIX 3aKOHOM.

4.4. YuapexneHue oOpadbaThIBaeT IEPCOHAIBHBIC TAHHBIC:



+ 0€3 UCII0JIb30BAaHUs CPEACTB ABTOMATU3ALINY;

* C HCIIOJIb30BAaHUEM CpEACTB aBTOMATH3alMU B IporpaMmax M HH(OpPMaIMOHHBIX
cuctemax: AUC «IC: 3apmmata u kaape», AUC «lIpodpunaktuka», AMUC "Hasurarop
JIOTIOIHUTEILHOTO 00pa3oBaHMs» U JApyrue MH(GOPMALMOHHBIE CHUCTEMBI, UCIOJb3yEMbIE B
JESITEIbHOCTH Y UPEXACHNs HA OCHOBAHUN HOPMATHUBHBIX aKTOB YUpEIUTEs.

XpaHeHne NepCOHANBHBIX JaHHBIX:

4.5.1. VupexneHue XpaHUT NEPCOHAIbHBIE JAHHBIE B TEUEHUE CPOKA, HEOOXOIUMOTO /s
JIOCTIDKEHUST 1ele MX 0o0pabOTKH, a JOKYMEHTHI, COIEp)Kallue IMEepCOHAIbHBIC JaHHBIC, - B
TEYCHHWE CpPOKAa XPaHEHHS JOKYMEHTOB, NPEIyCMOTPEHHOTO HOMEHKIATYPOH MOeN, C Y4eTOM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHbIC JaHHBIC, 3a)UKCUPOBAHHBIC Ha OYMa)KHBIX HOCHUTEISAX, XpPaHATCS B
3anupaeMsbIx mKadax 100 B 3aTUPAEMbIX TOMEIICHUX, JOCTYI K KOTOPBIM OIpaHUYEH.

45.3. IlepcoHanbHble JaHHBIC, OOpabaThiBaeMble C  HCIIOJB30BAaHUEM  CPEJICTB
aBTOMATH3AI[UHU, XPAHATCS B TAKOM MOPSIKE U Ha YCIOBHSX, YTOOBI MCKIIIOUUTH HEIIPAaBOMEPHBIN
WIN CIIy4alHBI JOCTYyl K HUM, YHHUYTOKEHHE, W3MEHEHHE, OJOKHMpOBaHWE, KOMUPOBAHHE,
MPEIOCTaBICHNE, PACIPOCTPAHEHUE IEPCOHANBHBIX TaHHBIX, a TAaK)KE€ WHBIE HEMPaBOMEPHEIC
JICHCTBUS B OTHOIIICHUH ITEPCOHAIILHBIX JAaHHBIX.

4.6. JIuma, OTBETCTBEHHBIE 3a OOPabOTKY NEPCOHANBHBIX JAHHBIX B YUPEKICHHH,
MPEKpaIIaoT
X 00pabaThIBaTh B CICIYIOIINX CIyJasiX:

* JIOCTHTHYTHI IIEJH 00pabOTKH MIEPCOHATBHBIX TaHHBIX;

* UCTEK CPOK JIEHCTBHUS COTIIAcUsi Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX;

* OTO3BaHO COTJIACHE Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX;

* 00paboTKa MepcoHaNbHBIX JAaHHBIX HETIPABOMEPHA.

4.7. Tlepenaua nepCcOHAIBHBIX JAHHBIX:

4.7.1. YupexaeHue obecrieynBaeT KOHPUIECHIIUATBHOCT MEPCOHATBHBIX JAHHBIX.

4.7.2. YupexaeHue TepenaeT NEPCOHANbHbIC [aHHBIE TPETbUM JIHIAM B CICAYIOIINX
CIIyJasx:

* CyOBEKT MEepPCOHANBHBIX JAHHBIX JIaJl COTJacue Ha Mepeaady CBOUX JTaHHBIX;

* mepeaaTh JaHHbIE HEOOXOJAMMO B COOTBETCTBHHU C TPEOOBAHUSMU 3aKOHOJATEIHCTBA B
paMKax YCTaHOBJIEHHOM MPOIIEAYPHI.

4.7.3. YupexaeHue He OCYIIECTBISET TPAHCTPAaHUYHYIO Tepeady NepCOHATbHBIX TaHHBIX.

5. AKTyaJII/I3aIII/IH, HUCHPaBJICHUEC, YIAJICHUEC H YHUUYTOKCHUEC NMEPCOHAJIBHLIX JaHHbIX,
OTBETHI HA 3aIIPOCHI Cyﬁ’LeKTOB NEePCOHAIBbHBIX JAHHBIX

5.1. B cmyuae mnpenocraBieHHS CYOBEKTOM TEPCOHAJBHBIX JaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNeM (AaKTOB O HEMOJHBIX, YCTAPEBIIMX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJTyYCHHBIX TEPCOHANBHBIX JaHHBIX YUPEKICHHE aKTyaJH3upyeT, HCIpaBisieT, OJIOKHUPYET,
yAIsIeT
WM YHUUTOXKAET UX U YBEIOMIISIET O CBOMX JACHCTBUSAX CYObEKTa MEPCOHATBHBIX JaHHBIX.

5.2. Tlpu poctmxeHuu 1eneid oOpabOTKHM NEPCOHATIBHBIX JAaHHBIX, a TaKXe B Clydyae
OT3bIBa CYOBEKTOM I[E€PCOHAJBHBIX JaHHBIX COIVIacUid Ha 0OpabOTKYy MEpPCOHAJIBHBIX JaHHBIX
IIEPCOHAJIbHBIE JAHHBIE MOJJIEKAT YHUYTOKEHUIO, €CIM HMHOE HE IMPEIyCMOTPEHO JI0IOBOPOM,
CTOPOHOHM, TmoJiydyarenaeM (BbIFCOAONpHOOpETaTeieM) IO KOTOPOMY  SIBIIIETCA  CYOBEKT
MEPCOHAIBHBIX JAHHBIX.



5.3. YHUUTOXXEHHE JIOKYMEHTOB (HOCHTENEH), COAepXkalluX TIEepCOHANIbHbIE JTaHHbIE,
IIPOU3BOJUTCA B COOTBETCTBUM C [lOpSAKOM YHMUYTOXKEHHMS M OOE3JIMYMBAHMS MEPCOHAIBHBIX
JaHHBIX YUpEXKJECHUS B 3aBUCUMOCTH OT THIIA HOCHUTEJS NEPCOHAJBHBIX JAHHBIX, B TOM 4YHCIIE
MyTeM U3MENbUEHUS HIpeepe, CTUPaHUs WK (POPMATUPOBAHUS 3JIEKTPOHHOI'O HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa NMEpPCOHANBHBIX JAHHBIX WJIM €ro 3aKOHHOI'O IPEICTaBUTENS
VYupexenue coodiaet emy nHdopmalno 06 00paboTke NEPCOHANBHBIX JAHHBIX CYObEKTa B CPOKHU
U B IOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOM.




